HELP DOCUMENTATION FOR MAKING ONLINE PAYMENT OF COURT FEES
IN E-FILING OF CASES BEFORE THE HIGH COURT OF TRIPURA

1) Please visit the e-Grass Portal (https://www.egras.tripura.gov.in) from any web browser like
Google Chrome, Mozilla Firefox etc.

2) The e-Grass home page will look like this -

Best viewed in Mozilla Firefox, Google Chrome, Microsoft edge and Internet Explorer 11,10.

ABOUT e-GRAS

Online Government Receipts Accounting System (e-GRAS) is an e-Governance Initiative of Government of Tripura under Mission Mode Project
category and is part of Integrated Financial Management System. e-GRAS facilitates collection of tax/non tax revenue in both the mode online as
well as manual

@ ® 1 Now you can make hassle free payment to government online, in few click

[J Quick Login _
. . lon Current Month Transactions Brez
Login for Registered Users ‘

| Username/Email/Mobile Debit Card: Rs.
41,573 /—J

Password Credit Card:Rs. —__
2,24,408 y
Enter the result of equation- Net Banking: Rs. ~
2,78,44,503

El CSC WALLET: Rs. ~
1.64,471

Login
UPL Rs.
13,16,295

Sign Up

Nov

m Count ~ Cash:R:
24,77.3

3) Click on the “Quick Login” option to login as a GUEST USER.
4) Now, click on the “Other Department” button of the webpage.
5) It will provide another option “Choose Department”.

6) The next screen that will be displayed will ook like the below image.

Welcome : Guest Date : 19-11-2021 Logout

Help Guest Home

Choose the type of tax/non tax revenue

Search Purpose of Tax

Select categoiy's ‘ Search Category of Tax Payment ... ~ ‘

Select Purpose of payment ‘ =

[Co ] z i L= B
Professionall Excse Secondary G.A( Fishenes
Tax Education Printing &
Stationary)

2 222 = 2

—_ = L L 1]
Sale Tax Labour SHCIL Other
Dept Directorate Department

Choose Department
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7) If you are paying Court Fees for e-Filing of a case before the High Court of Tripura, please

choose Department as “High Court of Tripura — HCT”. For District Judiciary of Tripura,

choose Department as “Law (Legal Affairs) - LEG”.

8) After the selection of Choose Department another drop down menu will appear as “Choose

Major Head”.

9) From the drop down menui.e. “Choose Major Head”, please select the Head of Account i.e.

“Other Administrative Services”.

Welcome : Guest

Date : 20-01-2022

Screenshot is shown below -

Logout

Help Guest Home

Select Category :

Select Purpose of payment

Choose Department

High Court of Tripura-HCT ~ _

Choose the type of tax/non tax revenue

Search Purpose of Tax

‘ Search Category of Tax Payment

Professionall Excise
Tax

)] 2

Sale Tax

Secondary G.A(
Printing &
Stationary)

Education

Labour
Dept Directorate

Choose Major Head

of Tax Payment

Search Major Head of Tax Payment .., ~

<=

Search Major Head of Tax Payment ...

0070-Other Administrative Services

0075-Misc

General Services

Now you can make any type of Government payment while sitting in your office or home.

11)  On selection of Major Head another drop down menu will appear as “Choose Budget Head /

Purpose”.

From the drop down menu of “Choose Budget Head / Purpose” select respective head like

for Court Fees, select “0070-01-800-48-50-Other Miscellaneous Receipts”. Screenshots are

shown below -

Prepared by IT Cell, High Court of Tripura.
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& C O 8 & hitpsy/w

Choose Department

0070-01-102-48-01-Fines and Forfeitures

0070-01-501-48-01-Services and Service Fees
0070-60-110-90-01-Fees for Government Audit

ct 0070-60-112-90-01-Emigration Fees
0070-60-113-90-01-Copyright Fees

ct

o
0070-01-800-48-50-Other Miscellaneous Receipts =

0070-60-114-90-01-Receipts from Motor Garages etc.
0070-60-115-90-01-Receipts from Guest Houses, Government Hostels etc.
0070-60-118-90-01-Receipts under Right to Information Act, 2005
0070-60-800-90-50-Other Miscellaneous Receipts

0070-01-800-48-50-Other Miscellaneous Receipts ¢

e Services ¥

(i) Log in at the site https://egras.tripura.gov.in by using "quest” as user id and password. However if you want to maintain a
complete record of transactions carmed by you, then you should get yourself registered online on this site by providing some simple

information.
e0oe

a5 tnpura.govin/ WebPages/EgC B & @ =
2t ok £a f Tax Paym: -
| Choose Major Head
High Court of Tripura-HCT 0070-Other Administrative Services v
Choose Budget Head/Purpose
0070-01-800-48-50-0ther Miscellaneous Receipts =
o Lo
Now you can make any type of Government payment while sitting in your office or home.
Osss
B % ® =

13) Then click on “Submit” button.

14) After clicking “Submit” button it will re-direct you to the “Payee Details” page.

15) Screenshot is shown below —

Prepared by IT Cell, High Court of Tripura.

Page 3 of 13



Payee Details

High Court of Tripura

Department

Other Miscellaneous Receipts(0070-01-800-48-50) + X

BudgetHead

Total Amount:

g

Payment Details

* Type Of Payment

Select any Payment Mode

* Period Type

-Select Period- v

* District

—Select Location—-

Personal Details

* Full Name in English:

Enter Full Name

* Payee's Address

Personal Details

* Full Name in English:

Abhishek Dasgupta

* Payee's Address

Kunjaban Colony, Agartala

Town/City/District

* Mobile :

91+ 9774450179

Prepared by IT Cell, High Court of Tripura.

Pincode

Generate OTP

Star (*) Indicates mandatory fields.

Profile Name Guest

Scheme Amount

Year(Period)

2021-22 v

* Office Name

PAN Card Number:

Enter PAN Number

* Remarks for Payment

PAN Card Number:

Enter PAN Number

* Remarks for Payment

Payment of Court Fees _

Email(Optional) :

Xyz123@agmail.com

* One Time Password :

‘ 230455 ‘

Save & Continue
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16) All the necessary details of the “Payee Details” Page need to be filled up like Type of
Payment, Year, Amount, Period Type, District, Office Name, Full Name, Payee Address,
Remarks for Payment, Mobile No. etc.

17) There are 5 (five) options available in “Type of Payment” drop down menu. You need to

select any one. Screenshot is shown below -

* Type Of Payment Year(Period)

Select any Payment Mode vﬂ-zg 7

Select any Payment Mode

SBI Branch Payment (Cash, Cheque, Transfer)
Net Banking

Credit Card

Debit Card

UPI

* District * Office Name

—Select Location— N v

* Full Name in English: PAN Card Number:

* Payee's Address * Remarks for Payment

18) Inrespect of Year (Period), current financial year need to be selected. Screenshot is shown

below -

* Type Of Payment Year(Period)

Select any Payment Mode v 2021-22 v _

2021-22 &
2020-21
2019-20
2018-19
-Select Period- v 2017-18
2016-17
2015-16
2014-15
—Select Location— v 2013-14 v
2012-13
2011-12
2010-11
2009-10
2008-09
2007-08
2006-07
2005-06
2004-05
2003-04
2002-N2 Y

* Period Type

* District

* Full Name in English:

* Payee's Address

Town/City/District Pincode Email(Optional) :

Page 5 0of 13
Prepared by IT Cell, High Court of Tripura.



19) Thereafter, Period Type need to be selected as shown below -

* Type Of Payment Year(Period)

Select any Payment Mode v 2021-22 v

* Period Type
| _Select Period- v

-Select Period-
ANNUAL )
* * Office Name
HALF YEARLY
MONTHLY
QUARTERLY

DAILY / ONE TIME

* Full Name in English: PAN Card Number:

* Payee's Address * Remarks for Payment

20) If the payment is related to Court Fees then “Daily / One Time” option need to be selected.

21) Then District Name and Office Name need to be selected. Screenshots are shown below -

* Type Of Payment Year(Period)

Select any Payment Mode v 2021-22 ~

* Period Type

-Select Period- ;

* District * Office Name

—Select Location— v _ v

—-Select Location—
Dhalai

Gomati PAN Card Number:
Khowai
North Tripura :
Sepahijala
South Tripura * Remarks for Payment
Unakoti
West Tripura

Town/City/District Pincode Email(Optional) :
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Payee Details

Star (*) Indicares mandatory fields.

High Court of Tripura Profile Name Guest
Department

Other Miscellaneous Receipts(0070-01-800-48-50) B < Scheme Amount
BudgetHead

Total Amount:

<

* Type Of Payment Year(Period)

Net Banking ~ 2021-22 -~

* Period Type

DAILY / ONE TIME ~

* District * Office Name

West Tripura _ ~ —Select Office— ~ ‘

—Select Office—
99001-New Secretariat, Tripura
« Full Name in English: 9037-High Court of Tripura, Agt _
Enter Full Name Enter PAN Number
* Payee's Address * Remarks for Payment

22) Then next step is “Payee’s Full Name” need to be typed, PAN number is to be given (if
available), “Payee’s Address need to be given.
23) Then in the “Remarks for Payment” option the USER need to type “Payment of Court Fees”

if the USER is making the payment for Court Fees.

Personal Details
* Full Name in English: PAN Card Number:
Abhishek Dasgupta Enter PAN Number
* Payee's Address * Remarks for Payment
Kunjaban Colony, Agartala Payment of Court Fees
Town/City/District Pincode Email(Optional) :
Xyz123@gmail.com
* Mobile : * One Time Password :

91+ 9774450179 Generate OTP ‘ 230455 ‘

’ m Save & Continue
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24) Thereafter, USER need to type the mobile number in the “Mobile” field.

25) After giving the mobile number the user concerned need to generate OTP by clicking on the
“Generate OTP” button.

26) OTP will be received in the concerned mobile phone of the user and the same OTP need to be
typed in the “One Time Password” field which is next to “Generate OTP” button and then
need to click on “Save & Continue” button for next operation. Screenshot is respect of the

OTP received through SMS is shown below -

330D D - T2l 2l 57% =
< TM-FINTRP Q o

Friday, 19 November 2021

Dear user an OTP has been sent

with regard to e-GRAS. Your OTP is
004524. Regards from Directorate

of Treasuries, Finance Department,
Tripura. 3:18 pm

27) On clicking “Save & Continue” button, this screen will appear on the screen -

@ www.egras.tripura.gov.in

Record Saved Successfully.

You may note down the GRN Number: 21323AD359 for furture
reference.

You will be redirected to other page!
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28) Another SMS will be received by the USER in the mobile about the GRN number. Screenshot

is shown below -

Fs

Namaskar! Your GRN 21323AD959
has been generated for Rs.2000.00.

You can verify your payment at
https://www.egras.tripura.gov.in

[VerifyPayment.aspx. Regards from
Directorate of Treasuries, Finance
Department, Tripura.

3:19pm

29) Concerned USER need to note down the GRN Number for future references.

30) Then “OK” button need to be clicked.

31) After clicking OK button this screen will appear as shown below —

E-CHALLAN
Treasury Payment
Government of Tripura

Payee Details

GRN

22020AA993

Date : 20-01-2022

Department

High Court of Tripura

Online (Net Banking)

High Court of Tripura, Agt (04-00-9037)
Agartala Treasury No-11

(2021-22) One Time

PRAN/GPF/PayeeCode/TIN/ Actt.No./VehicleNo.
/Taxid(If Any)

PAN No.(If Applicable)
Full Name
Address

PIN

abhishek Dasgupta

Agartala, West Tripura

[Amount in Rs.

{Amount In Rs

iPayment Mode
Office Name
[Treasury
\Year (Period)
[Town/City/District
|SNo. |Budget Head/Purpose
It [o070-01-800-48-50
Particulars(If Any) Payment of Court Fees

Ten Rupees and Zero Paisa Only

Deduct:Commission

Total/NetAmount

%10.00

SBI Aggregator v

£33

*Amount Not Refundable.

32) The above screen is Treasury Payment receipt.

33) Now, the USER need to click on the “Continue” button as shown in the above image to make

the payment as selected above in the Type of Payment.

34) After clicking “Continue” button this screen will appear as shown below -

Prepared by IT Cell, High Court of Tripura.
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OSBlePay

o

As per RBI Guidelines all cards (

Payment Details

Debit/Credit Card

Popular Banks

Internet Banking * (@] OSBI

7% BHIM UPI
03 Watets

@ SBI Branch Payment

All Banks

Please Select

Use your GSTIN for claiming input tax (Optional)

Pay Now

You can check the transaction status using the following link - Click Here

RuPayp ~ Mestercaa Valy‘g‘m -

Order Summary

Order No.:
21323AD959

Merchant Name:

eGras Tripura Finance Dept
Amount: 2000.00
Processing fee:

GST:
Cancel

Total:

APM ID: PG_TRANS_396

35) By using the SBI e-Pay page the concerned USER need to make the payment for their

respective GRN number. Payment Type will be selected as default as per the selection of the

USER in the Payee Details page.

36) After making successful payment take a printout of the receipt or store the payment receipt

in a safe location for future transactions. The screenshots related to payment are given

below -

O SBlePay

As per RBI Guidelines all cards (

Payment Details

[} Debit/Credit Card

(@& Internet Banking 4
™ BHIM UPI

O3 waitets

@ SBI Branch Payment

Prepared by IT Cell, High Court of Tripura.

Popular Banks

osBI

All Banks

Please Select

Use your GSTIN for claiming input tax (Optional)

Pay Now

You can check the transaction status using the following link - Click Here

RuPays Memegs Ve GRS o

Order Summary

Order No.
21323AD959

Merchant Name:

eGras Tripura Finance Dept

Amount 2000.00
Processing fee:

GST:

Total

APM ID: PG_TRANS_396
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YONO 0SBl 0SBl

ONLINE

LOGIN

RE: username and password are case sensitive)

ONLINE VIRTUAL KEYBOARD

0 Personal Banking

# Corporate Banking / yono BUSINESS

User Name *

Username
X

Password * CAPS LOCK

DISCLAIMER:

The privity of contractis between you and the service provider. Bank is only facilitating a payment mechanism and is not responsible for any deficiency by the service provider.

to abort this transaction and return to the eGras Tripura Finance Dept site

Mandatory fields are marked with an asterisk (*)

Do not provide your username and password anywhere other than in this page

Your username and password are highly confidential. Never part with them. SBI will never ask
forthis information. This site uses highly secure 256-bit encrption certified by VeriSign

Reversal / Refund of failed merchant payments usually takes 1 - 2 days. Kindly wait for
minimum 24 hours before raising a complaint.

0SBl o

ONLINE

Your previous site visit : 16-Nov-2021 16:15 ST Welcome Mr. PRASENJIT PAUL (') LOGOUT

20-Nov-2021[04:33 PM IST]

eGras Tripura Finance Dept

You can debit any of your transaction accounts to pay eGras Tripura Finance Dept

Select an account and enter eGras Tripura Finance Dept payment details

Aeeoar W [k Dae dciosntiine _

® PrasuMainPrasuMain Savings Account TLAHOUSE

Selected Account PrasuMainPrasuMain

Payment Detail

Your Reference No 2472318035617
Amount 6.90
Amount in word Six Rupees and Ninety Paise only

Page 11 of 13
Prepared by IT Cell, High Court of Tripura.



0SBl

0SBI

ONLINE

Your previous site visit : 16-Nov-2021 16:151ST Welcome Mr. PRASENJIT PAUL

20-Nov-2021[04:34 PM 1ST]

eGras Tripura Finance Dept

«/ Your payment was successful

Account Details

Reference No.

Debit Account No.

Your Reference No

Amount

Amount in Words

Status

Debit Branch

Date - Time

IGAMLOFFH9
00000010320377015
2472318035617

INR 6.90

Six Rupees and Ninety
Paise only

Completed Successfully
TLAHOUSE

20-Nov-2021 16:34 IST

Click here to return to the eGras Tripura Finance Dept site. Else, you will be automatically redirected to the eGras Tripura Finance Dept site in 5 seconds.

@RAS

nmum Recoipt Aseaunting Syten

Logout

Welcome : guest ~ Date : 20-11-2021
Home
Challan Status
GRN 2134AE091
Amount 1
Bank Payment ID/CIN 10003102021112000307
Ref.No. IGAMLOFFH9
Date 20-11-2021 16:31:33
Status SUCCESS
Bankcode SBIN
(Go For Print

37) The final payment receipt which will be generated after doing the successful payment is

shown below -
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- CHALLAN -
Governent of Tripurs Crverrwmert of Tognr e
—_ - [Candcate Cocy) — (A Owpt Cony)
ek NDGE0T  Daww 20 Now 021 102004 e JNIMAZO0Y  Osm 20 Now 2037 1028 04
ey Hgh Court of Tnpura Ofcs Nave sz Court of Tripara
Tomasry Apwinn Treanry Nol Tomery Agartan Tranary Ne-l
Perod (02923) One Tere Perac (2924:32) One Teve
Mead of Accoant Amout Head of Acoourrt [
oay0 at 800 48 50 1 0070 01 2004830 '
000 Tane 2037 #izh Court of Trioura BoOtes  og37 Hgh Court of Tripura
Deducton Amourt T ° Dedoton Avoure € °
Totatet Avoure ¢ 1 Totsitet Avoure ¢ 1
T Oreoty ¢ Orecry
TENDERIR'S DETAL TENDERIR'S DETAIL
OFF PRANT A me Nemceho Tade - OPEPRANTMNAS 0 Nemoehis Twie -
PAN he BAN Ne
Yerderwrs Naevw  sbharek Desgusts Tertewrs Nave  abhates Desgupt
Aazes Yumatan Colory, Agartss -~ AdYen Karystun Colony. Agariue
Panaas Fuyowrt of Soun Foms Patoders Payrert of Court Fom
e D0 Datnd Creque-00-Outat
Cepoators Sgratse Dwpcators Soratare
TTTTTTTTTUT0R USE N RLCLIVING BANK. TOR USE N RECTAVING BANC
Bore CRaf o - 10002520027 112000007 Bark CMT No - 100001020211 12000007
PayrectOam 20110001 Pywwrt Duse 201v20n
flovic S8 Agregme Barw: 581 Agyregetr
St Success tuna Success
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filing of the case for which the Court Fees have been paid.

38) Now, the E-Challan of Court Fees needs to be uploaded in the e-Filing portal at the time of
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